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Data Collection Guide
· Identify task, event, location, data type, content, date  -- Task Plan

· Task Leader or designee is responsible for data collection

· Identify data collection / recording method and standard -- Dates and Times
Sampling and Measurement Dates and Times

Following is guidance for collecting and reporting sampling and measurement dates and times for SPRUCE investigations.
Date and Time Characteristics

	Time basis
	Investigators will report data on a Central Standard Time (CST) basis.   (Equivalent to Coordinated Universal Time (UTC) - 6 hours)

	Reporting start date and time
	Start date and time must be reported as date and time at the beginning of the sampling/measurement/averaging period.

	Reporting interval
	When SPRUCE protocols call for a continuous time series of data.  The reporting interval will be 30 minutes for parameters with sampling/measurement/recording intervals that can be reliably averaged or summed to 30 minutes.

	Reporting end date and time (optional)
	For continuously monitored processes, the end date and time of the preceding period may be the start date and time of the next period

	Midnight convention
	There is no 24:00 time.  23:59, then 00:00 the next day.

	Reporting interval related:
Valid values
	The number of valid observations within a sampling/measurement/recording interval that are required to yield a reliable 30 minute average value will be defined by the Task Leader.

	Reporting interval related:
Missing values
	Reporting intervals with unreliable, invalid, or missing data will be set to a missing value code.  Evaluation criteria for missing values will be defined by each Task Leader for each variable.


Reporting Formats for Dates and Times:

	Dates and Times
	Reporting Format

	Local Time Zone
	Specify CST

	Date
	2003-02-28 or 2003/02/28   (yyyy-mm-dd)

	Time
	07:00:30.   Note leading zero.   (hh:mm:ss)

	Date Time Stamp
	2010-03-17 05:30:00

	
	


Note:  CST lags Coordinated Universal Time (UTC) time by 6 hours.  If the Universal Time is 14:30 UTC, Central Standard Time would be 08:30 CST.
Additional important date and time reporting information can be found in the Data Management Plan - Data and Metadata Reporting.
